
Setting Up Your Voice Messaging:
1 • Dial your telephone number.

2 • When the prompt begins, press the star (*) key 
and enter the last four digits of your telephone 
number (your password).

*User must have email address 
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Voice Messaging Flow Chart:
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How to Use Your

3 • At this time, you will be prompted to change 

your password.

4 • Follow the prompts to change any other 
personal options such as recording your name, 
setting up a personal greeting and more.
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